
Page 1 of 5 

 

 

 
 
 
 

AGREEMENT FOR USE OF FACILITIES (Mar/17) 

 

Rental Organization or Person: __________________________________________________ 

 
Contact:____________________________________ Phone:__________________________ 
 

Address:____________________________________ Email:__________________________ 
 
___________________________________ 

 

Event:_________________________________________ Number of Guests:_____________ 
 
Date(s) of Event:_________________________ Time:_____________ to________________ 

 
Day of Event: Sunday  Monday  Tuesday  Wednesday  Thursday  Friday  Saturday 

 
Total Time for use of facilities (includes setup and clean up time) Total hours:     

 
Date:    From:   To:    
 
Date:    From:   To:    

                      
See “Rental Rates, Rules & Information” sheet for fees. 

Space(s) to be used:   Minimum   + Additional      Total 
 Hours          

 
___ Sanctuary   $_____   + $_____       = $__________ 

  
___ Hall    $_____   +    $_____       = $__________ 
 

___ Hall w/Kitchen   $_____   + $_____       = $__________ 
 
___ Kitchen    $_____   + $_____       = $__________ 
 

___ Parlor    $_____   +    $_____        = $__________ 
  

Total Fee Due (Due date is one week prior to event)  $_________ 
 

** A refundable Deposit must accompany this form to hold the event date. Deposits will be returned 
one week after the event assuming all is in order.  Deposits will be forfeited in the event of 
cancellation.        

Deposit enclosed: $__________ 
***Table, chair and AV requirements must be provided to the office no less than three weeks prior to 

the event. (A list of the rental fees and information is available upon request, and on the website [Events & News 

dropdown, Rentals]) 

 
All checks above made payable to “First Church of Christ” 

Office Use 

 

Event Date: 
 

� Member 

� Key Loan 

� B&G access: 

_______________ 
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Other Fees (These may or may not be applicable to your event): 
 

____ Minister’s Fee (payable directly to Minister)      $__________ 
 
____ Organist’s Fee (payable directly to Organist)      $__________ 

 

Will a caterer be used at this event?       Yes ___ No ___  
 
Caterer:_____________________________________ 
 

Phone:__________________________ 
 
NOTE:  Please supply a copy of the caterer’s License from their local Board of Health, as well as a 

copy of their insurance policy. 
 
Special arrangements needed for caterer: 
 
 
 
 

 
 

Will alcohol be served at this event?     Yes ___ No___ 
 
** If YES, contact Church Office for additional insurance and legal requirements 
 
 
Will a Musical Group or DJ be used at this event?  Yes ___ No ___ 
 
Musical Group’s/DJ’s Name__________________________________ 
 

Phone:__________________________ 
 
Special arrangements for Musical Group/DJ: 
 

 
 
 

Additional Remarks: 
 

 
 

 
I have READ and AGREE TO the RULES AND REGULATIONS FOR SPACE USAGE (dated October 

2017 or later) for First Church of Christ, 725 Main St., Lancaster, MA: 
 

 
________________________________________________________     
 

Renter’s Signature         Date 
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RULES AND REGULATIONS FOR SPACE USAGE (Mar/17) 
 

The organization or person renting the facility (the “Renter”) agrees: 

 
Rental of Facility 

 

� Any Renter must be at least twenty-one years of age. 
� Renter must confirm the starting time of the event with the Church Office two weeks in 

advance of the event. 

� The Church must be given all set-up details for the event at least one week in advance 
of the event. 

� The full rental fee must be received no later than one week prior to the event unless 
other arrangements have been made prior to that date. 

� All functions are to end by 11:00 pm. 
 

Setup, Decorations, and Clean-up 
 

� Use of tape, push pins, etc. is prohibited without the prior approval of the Sexton or a 

Church Building and Grounds representative. 
� Renter must not place any signs on the Church building’s exterior or grounds without 

the prior approval of the Sexton or the Minister. 
� Renter must take responsibility for leaving all spaces used in a tidy and clean condition 

unless other cleaning arrangements have been made in advance with the Sexton. 
Failure to meet this responsibility will result in an additional fee and/or the forfeit of 

Renter’s deposit. 

� All decorations, balloons, signs, litter, trash, or other debris must be removed from the 
building and the grounds at the end of the event. 

� Tables and chairs should not be delivered or set up more than two hours prior to an 
event unless special arrangements have been made in advance. 

� Tables and chairs must be broken down and removed on the day of the event or a fee 
will be charged. The Church’s open front Horsesheds may be used for temporary 

storage at Renter’s sole risk. 
� Church china and tableware are not to be used. Coffee pots may be available for use 

with advance notice. 
� Classrooms are not to be used under any circumstances. 
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Guests, Caterers, Disc Jockeys, and Others 
 

� Renter shall be solely responsible for any and all actions of any caterers, disc jockeys, 
guests, or others that the renter may hire or invite, whether directly or indirectly, 

onto the premises. 
� It is the responsibility of the Renter to insure that no guest or member of their 

organization or party consumes alcohol without the Renter obtaining additional 
“Liquor Liability” insurance at their own cost. 

� No smoking is allowed indoors or on the grounds of the Church. 
� The Church is located in a residential neighborhood, accordingly, if there is music, the 

following regulations apply: (i) only minimal amplifications is permitted; (ii) no 
speakers will be permitted outside of the building; (iii) weather permitting, outside 

doors may be opened providing the sound level is sufficiently low. 
� The Church reserves the right, at its sole discretion, to eject anyone who is deemed to 

present themselves in a disorderly fashion, or to end the event and require all 
persons in attendance to vacate the premises, if in the opinion of any representative 

of the Church, any unsafe, disruptive, or hazardous conditions occur or the terms of 

this policy are not being followed. In such event, no refunds of fees paid for use or 
partial use of the facilities will be made. These terms shall not be construed to 

suggest any obligation on behalf of the Church to take or not take any action to eject 
any person or end the event, or any liability therefore or therefrom. 

� If a caterer is used, the Renter must supply the Church with a copy of the caterer’s 
certificate of insurance and Board of Health Certificate unless a current one is already 

on file in the Church office from that caterer. 
 

Use of Facilities 
 

� Only the rooms/facilities specified in this agreement (exclusive of access areas, rest 

rooms, and entryways) may be utilized. Other Church areas not specified in this 
agreement may not be used or entered. In the event that additional spaces are 

accessed or used without prior agreement, the Renter may be held responsible for 

additional fees at standard rates. 
� No loitering, vandalism, profanity, or sitting on the Church steps allowed.  

� Under no condition shall any vehicles drive on sidewalks or grounds.  
 

Damages 
 

� Renter must pay for all damages, breakage, or harm to Church property including 

buildings, furniture, supplies, and/or exhibits. 
� Renter agrees to indemnify the Church and hold it harmless of all damages, liabilities, 

and expenses, whether for personal injury, death, or property damage with respect to 
claims by Renter or third persons arising directly or indirectly from use of the Church 

property in connection with the event. 
 



Page 5 of 5 

 

Misc. Terms & Conditions 
 

� The Church maintains comprehensive multi-peril insurance on its property. If 
additional coverage is required, the Renter agrees to pay any and all premium(s) 

needed. 
� If alcohol will be consumed at the event and no caterer or other licensed individual is 

on the premises, proof of sufficient Liquor Liability insurance will be required.  
� The Church has no responsibility for Renter’s property either prior to or during an 

event. Items left at the Church after an event may be considered abandoned and 
disposed of accordingly.  

� The relationship between the Church and Renter is that of independent contractors and 
not partners, agents or joint ventures, and neither has the authority to contract for or 

bind the other. Failure or neglect by the Church to enforce at any time any of these 
terms shall not be construed to be a waiver of the Church’s rights hereunder nor 

prejudice the Church’s right to take subsequent actions.  
� In the event that any of these terms shall be determined by any competent authority 

to be unlawful or unenforceable to any extent, such term shall to that extent be 

severed from the remaining terms, which shall continue to be valid to the fullest 
extent permitted by law. This agreement and all disputes arising out of this 

agreement, and any remedies relating hereto, shall be construed, governed, 
interpreted, and applied in accordance with the laws of the Commonwealth of 

Massachusetts, without regard to conflict of laws principles. 

 

 

 
 

 
 

 

 
CHURCH CONTACTS 

 
 Church office  (978)365-2427  

 Church email   office@firstchurchlancasterma.org  
Bryan Walters  (978)534-7103 

John Spencer  (978)368-0731(h); (978)808-3904(c)(Building & Grounds) 
Rebecca Young-Jones (978)390-6238  (Building & Grounds) 


